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Overview

South Australian Government employees can access a self-managed novated lease with limited administration by
Maxxia to finance the purchase of a new or used car.

With a self-managed novated lease, you take full control of the day-to-day management of the lease. Depending
on your circumstances this can lead to a variety of benefits, including reduced costs across the term of the lease.

This guide will walk you through this process and outline the benefits associated with a self-managed novated
lease when compared with a personal loan from a bank (without salary packaging) or a fully maintained novated
lease.

Disclaimer

The information in this document is general information only.

It should not be taken as constituting professional advice from the SA Government.

The SA Government is not a financial adviser. You should consider seeking independent legal, financial, taxation
or other advice to check how the information in this document relates to your unique circumstances.

The SA Government is not liable for any loss caused, whether due to negligence or otherwise arising from the use
of, or reliance on, the information provided directly or indirectly, by use of this document.

All financial information, interest rates, income tax, Medicare levy and GST rates are current as of the date of
publication (April 2021). Please note that these may change over time which will result in changes to the potential
savings calculated in examples within this guide.

Policies, procedures, obligations and example documents referred to in this guide are also current as of the time of
publication (April 2021), please note that these also may change over time.

The benefits of a self-managed novated lease

By choosing a self-managed novated lease, you will be able to access the following benefits:

e Choice of finance provider

e Choice of insurance provider

e GST savings across the term of the arrangement

e Income tax savings across the term of the arrangement

The flexibility of being able to choose your own finance and insurance providers can result in savings across the

term of the arrangement, please refer to Section 2 of this guide for an example of the savings.

Note that novated leases are not designed for early termination. If you are considering paying out a lease prior to
the lease finalising, you should discuss interest and penalties with your financier and consider if there will be any
taxation consequences.

Your responsibilities
With a self-managed novated lease you are responsible for the following:

e Finding your car, negotiating with the dealer and sourcing your own finance;

e Completing all novated lease paperwork, including sign-off from your employer and financier;

e Organising comprehensive insurance;

e Calculating and setting the fortnightly budget for the running costs of your car;

e Monitoring your account balance;

e Organising car mechanical services and other maintenance requirements;

e Paying any lease repayments directly if funds are not available in your account;

e Paying for fuel out of pocket and submitting a claim or using a Maxxia provided BP fuel card; and
e Paying for all other costs upfront and then submitting a claim.
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Refer to Section 4 for further specific instructions on the self-managed novated lease process.

You can utilise the services of a third-party introducer (TPI) to assist you with the above process. TPI's charge
various fees, mark-ups and commissions which will reduce your potential savings from a self-manage novated
lease. Car dealers may encourage you to use a TPI which they have a commercial relationship with. Refer to
Section 7 for further information regarding TPI’s.

Maxxia’s obligations

Maxxia is responsible for the following:

e Establishing your salary deductions.

e Paying the lease payments on the due date where adequate funds are available in your account.

e Processing reimbursement claims.

Refer to Section 2 for further information regarding your responsibilities and Maxxia’s obligations.
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1. Your responsibilities and Maxxia’s obligations

The table below sets out what services Maxxia provides and what you must do yourself.

Your responsibilities Maxxia’s obligations

Sourcing and negotiating your vehicle. A deposit is usually Establishing your salary deductions with the

required. payroll department for the amounts nominated
by you.

Sourcing your own financier - who must accept the SA Government Paying the nominated lease payments on the
Deed of Novation - and coordinate the required documentation. A due date where adequate funds are available
copy of the SA Government Deed of Novation is attached. Refer to in your Maxxia account.

Section 9 for a list of financiers that offer a self-managed novated

lease to SA Government employees.

Secure and pay for comprehensive insurance on the leased vehicle Processing reimbursement of claims subject to
prior to taking delivery of the vehicle. Check with your financier if adequate funds being available in your Maxxia
they will allow for the first year's comprehensive insurance premium account.

to be included in the total amount financed.

Set and manage the novated lease budget. Refer to Section 5  Provide you with a BP fuel card (optional).
for further information regarding the budget.

Contact Maxxia (call 1300 123 123) to set up your salary Deduct more from your first two payroll cycles
packaging account and submit the documentation required for to cover the first two lease payments as
your account and the lease. requested. Maxxia will coordinate the signing of

these documents by the employer.

You will need to make sure that there is enough money in your
Maxxia account to make the first lease repayment on your vehicle.
Most people will ask Maxxia to deduct extra from your first two
payroll cycles to ensure there are enough funds in your account to
make the first two lease payments.

Sign up for Maxxia Online and access the Maxxia Claims app by
registering at securemaxxia.com.au/SecureMaxxia/.

Monitor your account balance through Maxxia Online. If you have
insufficient funds in your Maxxia account for your lease
repayment, then you are required to pay the amount direct to
your financier. This amount is not eligible for reimbursement
by Maxxia.

Pay for vehicle running costs and maintenance expenses (other
than fuel on a fuel card where you have selected the option) and
lodge a claim for reimbursement. Note that only eligible expenses
will be reimbursed.

Contact Maxxia to make any adjustments to your budget.

If the residual value is greater than the market value at the end of
the lease you remain liable to the financier for the full residual
amount due.

Pay any lease payments directly if funds are not available in your
account. These amounts are not eligible for reimbursement by
Maxxia.
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2. Comparison of available options

Impact of interest rate

The choice of method for financing your vehicle purchase can lead to significant differences in the total cost across
the life of the arrangement. The interest rates charged, income tax rates, GST, ongoing costs and fees all play a
part in this.

The below example demonstrates how interest rates and income tax/GST benefits on a novated lease can impact
the cost of purchasing and running a vehicle.

Based on the example you will save $5,476 under the fully maintained novated lease option and $8,870
under the self-managed novated lease option in comparison to a personal loan with a bank.

Example:
Sally Smith wants to purchase a vehicle for $31,800 (including GST).
She intends to use the vehicle for personal use and wants to own the vehicle at the end of any arrangement.

Sally has heard she may be able to achieve savings through the use of a novated lease, so she has obtained
guotes from various providers for a lease over a 5-year term.

As Sally does not currently have the funds to purchase the car outright, she has compared the lease quotes to a
personal loan with a bank.

Sally’s gross salary before income $90,000 per annum. This mean that her marginal income tax rate is

34.5 per cent (including the Medicare levy). Marginal income tax rate is the rate of tax that you pay for each
additional dollar earned or how much your income tax will reduce by for each dollar reduction. You can find the tax
rates for each income bracket here: https://www.ato.gov.au/rates/individual-income-tax-rates/

Tip: remember to add the 2 per cent Medicare levy to the marginal tax rate as it is not included in the rates in the
table on the ATO website. If your gross salary before salary packaging is near one of the taxable income brackets,
your marginal rate may change as your income reduces due to salary packaging.

Based on the quotes she has been provided, Sally has run the numbers to compare the total costs under each of
the options available to her. The table below compares the interest rates, costs and potential savings for each
option.
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Comparison of finance options

Bank Finance

and not salary
packaged

Fully maintained

novated lease

Self-managed
novated |lease

Amount financed 33,945 31,203 31,203
Interest rate 4.65% 8.35% 3.39%
Residual incl. GST 8,123 8,123 8,123
Lease term 60 60 60
Monthly repayment incl. GST 515 581 486
Monthly running costs incl. GST 365 395 395
Total monthly cost incl. GST 880 976 881
Total monthly cost over the life of 52,800 58,560 52,860
the loan incl. GST

Less GST Saving (2,194) (1,676)
Less Income Tax Saving (9,042) (7,254) 5
Add residual payable at the end of the 8,123 8,123 8,123
loan

Total_ cost of car purchase and 60,923 55,447 52,053
running costs

Savings over direct bank finance 0 5,476 8,870

Notes:

1. Amount financed with each Bank is the GST inclusive amount. Novated leases are able to achieve an upfront
GST saving. The amount financed in this example includes the first year’'s comprehensive insurance premium,
dealer delivery, on road costs and document charges or finance.

2. Bank finance and self-managed lease interest rates correct as of 23 February 2021. Fully maintained lease
interest rate as of April 2021.

3. Running cost with bank exclude salary packaging administration fees.

4. Total monthly cost over the life of the loan (incl. GST) is calculated by multiplying the total running costs by the
lease term.

5. Marginal tax rate used for calculation is 34.5 per cent (includes 2 per cent Medicare levy).
Following her analysis Sally decided to go with a self-managed novated lease. Across the life of the

arrangement she will save $8,870 compared to a personal loan, and $3,394 ($8,870 - $5,476) compared to a
fully maintained lease with Maxxia.

Whilst there is additional work required to arrange a self-managed novated lease Sally is happy to complete this
additional work for the savings that she will be able to achieve.

Impact of income tax rate

Depending on your personal circumstances, a self-managed novated lease can provide even more of a benefit.

The taxation benefit from salary packaging is larger for higher marginal tax rates. The following chart shows what
Sally’s estimated tax savings (over direct bank finance without salary packaging) would be if she had a gross
salary of $120,000, $180,000 and $250,000.
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Comparison of total estimated tax saving based on annual gross salary

14,000
12,000 11,471
10,000
8,000
6,000
4,000

2,000

Total savings compared to bank finance

$120,000 / year $180,000 / year $250,000 / year
Marginal tax rate 34.5% Marginal tax rate 39% Marginal tax rate 47%

Employee gross salary and marginal tax rate before salary packaging.
m Fully maintained lease u Self managed lease
Notes:

1. Income tax rates (including the 2 per cent Medicare levy) for the 2020/21 financial year have been used.

3. Timeline to establish the self-managed lease

The indicative timetable to establish a self-managed lease is depicted below. A similar timetable is applicable for a
fully maintained novated lease.

Complete
documentation and Collect vehicle
provide to Maxxia

Find a car and Arrange vehicle
negotiate price finance

Note: the above timetable is indicative only and is subject to change depending on how quickly you select a vehicle and provide
the necessary documentation to your financier and Maxxia.

Simplifying the self-managed novated lease process 8



Example budget

Amount per fortnight Amount per annum (ex

(ex GST) GST)

Vehicle lease repayments 203.92 5,301.82 1
Registration 31.81 827.06 2
Scheduled servicing 18.76 487.76 3
Fuel costs 61.36 1,595.36 4
Tyres 6.57 170.91 5
Roadside assistance membership 6.99 181.82 6
Comprehensive Insurance renewal 24.72 642.70 7
Incidentals (car washes, detailing etc) - - 8
Maxxia administration fee 7.31 190.00 9
GST on ECM 13.66 355.16 10
Total 375.10 9,752.59

Notes:

1. Based on financed amount of $31,203. Lease repayments can be found in your finance documents.

2. Based on a four-cylinder sedan valued at $31,800. Registration cost can be obtained from
www.service.sa.gov.au.

3. Based on cap priced servicing cost of a Mitsubishi Outlander obtained from the dealership. Servicing costs
can be obtained from the car dealership or manufacturer. If purchasing a vehicle privately, discuss the
servicing requirements with your mechanic of choice.

4. Based on 15,000 estimated annual kilometres (7.80 litres/100kms @ $1.50 per litre (petrol)). The car
dealership can advise on the fuel consumption per 100kms for your chosen vehicle.

5. Cost of four Bridgestone Ecopia tyres from Bob Jane T-Marts (four budgeted for the term of the lease).

6. RAA premium membership annual cost.

7. Comprehensive insurance premium must be paid prior to collecting the vehicle. An allowance for annual
insurance renewal is included in the running expense budget. The table below compares quotes for insuring a
2019 Mitsubishi Outlander from common insurers.

Insurer Annual premium (including GST

and government charges)*
Allianz 825.72
Budget Direct 994.86
RAA 1,170.00
CGuU 1,022.34
AAMI 700.03
Woolworths 967.30

*Premium is based on the following assumptions:
e Carinsured for market value

e $600 excess

e Yearly payment

e No age restrictions on drivers
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8.
9.

10.

e Car parked in a carport overnight

e Main driver has had no accidents in the last five years.
Incidentals are optional.

Maxxia charges an administration fee of $190.00 per annum

ECM is the after-tax contribution you make to the cost of running the vehicle which is used to offset your
employers fringe benefits tax liability. There is GST payable on this after-tax contribution.

Please note that that these suppliers have been selected at random, that there are other suppliers in the
market, that the SA Government does not represent that offerings from these suppliers are superior to
others in the market and that employees are encouraged to shop around.

4.

3
4
5.
6
7
8

How to make a claim for reimbursement

Register for a Maxxia Online account:

e Access Maxxia online: securemaxxia.com.au/SecureMaxxia/
e Click Register Now and follow the prompts to register

e In order to register you will need to have the email address and mobile number you have previously
provided to Maxxia

Download the Maxxia app onto your phone:

e For Apple users download from the App Store: itunes.apple.com/au/app/maxxia-
claims/id981730933?mt=8

e For Android users down from Google Play:
play.google.com/store/apps/details?id=au.com.maxxia&hl=en

Login using your User ID and Password
Set your PIN

Take a photo of your receipt

Upload the receipt via the Maxxia App
Confirm the amount of the claim and submit

Maxxia will then review and reimburse (generally within two to three business days)

Note: You will need to have sufficient funds in your Maxxia account for any claim to be reimbursed and expenses

claimed must be eligible.

'y
4 ‘.
5l
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5. Third Party Introducer

You can utilise the service of a TPI to assist you with arranging your self-managed novated lease. TPI’s can assist
you with:

e Selecting and negotiating for a vehicle

e Arranging finance

e Co-ordinating collection and completion of the documentation required by Maxxia and your employer
e Preparing required budgets.

Consideration needs to be given to the various fees, mark-ups and commissions charged by TPI's. These costs
can drastically decrease the total savings you are able to achieve across the life of a novated lease. This guide
has been prepared to help you arrange a self-managed lease without the use of a TPI to maximise your potential
savings.

The South Australian Government does not have any contractual relationship with any TPIs and does not take
responsibility for any information provided by TPIs on novated lease products.
6. Disclaimer

The South Australian Government is not a registered investment, legal or tax adviser. The information contained in
this guide is not intended as, and shall not be construed as, financial advice.

This guide is intended to be used for informational purposes only. It is important to do your own analysis before
making any decisions of a financial nature based on your own personal circumstances. You should consider
whether the information is appropriate to your needs, and where appropriate, seek professional advice from a

financial adviser.

B
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7. List of financiers

The table below provides details of financiers who offer a self-managed novated lease product to SA Government
employees.

Financier Interest Rate* Fees  Phone number
Commonwealth Bank 3.39% $595 1800 277 387
NAB 3.40% $500 131012
Westpac 3.78% $450 / *Nil 1300 360 322
St George 5.90% **Nil 1300 300 315

Quoted rates provided by the financiers on 23 February 2021 for a 5-year lease. These are subject to change based on
your own personal circumstances and the details surrounding your lease.

*This rate is based on a non-wholesaler dealership with the financier.

**Fees and charges are included in the interest rate and monthly repayments.

Please note that that these suppliers have been selected at random, that there are other suppliers in the
market, that the SA Government does not represent that these suppliers offering are superior to others in
the market, and that employees are encouraged to shop around.

You can also obtain a self-managed novated lease from any other financier you locate that offers the product to
SA Government employees.
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8. Example Documents

SA Government Deed of Novation

SOUTH AUSTRALIAN GOVERNMENT NOVATION DEED

[version 2)
THIS DEED is made on ] Your employers
BETWEEN details.
Office of the Gommissioner for Public of
Sector Employment
ABN -

Your details.
AND
- of 123 George Street [Lesses”)

Sally Smith iedaide SA 5000
AND
Exampie Bank Pty Lid of 123 Smith Street T ["Owner)

Adelaide S5A 5000 The financiers

details.
WHEREAS
A The Lessee and the Owner have entered inio the Lease pursuant to which the Lessee leases from the
Owmer the Motor Vehicle.

B. The Employer has agreed to assume responsibility for the obligations of the Employee under the Lease in

consideration for receiving the benefit of the rights of the Employee arising under the Lease.

HOW IT IS AGREED as follows

1. DEFINITIONS

In this Deed capitalised terms which are not defined in this Deed hawe the meanings given to those terms in the
Lease and the following terms. hawe the following meanings, in either case wnbess the subject or the context

othenwise requires:
Dieed
Lease

Mobor Vehicle
Rights and Obligations

RV Obligation

Time of Cessation

this deed including the recitals;

the lease dated [ ] between the Owmer and the Lesses in which the terms
and conditions on which the Motor Vehicle is prowided to the Lessee are set out;

the motor vehide specified in the Lease;

all the rights and obligations on the Lessee’s part arising under the Lease as at the
date of this Deed;

the obligation (if any) to make a payment upon expiration of the Lease which is solely
referable fo the residual value of the Mobor Vehicle: and

the earfier of:

{a) the time when the Owner actually receives written notice from the Employer that
the Lessee has ceased to be employed or engaged by the Employer for any
reason whatsoever, or

(b) the time when the Chwner actually receives written notice from the Employer that
the salary sacrifice agreement entered into by the Employer and the Lessee has
expired or is terminated; or

{c) the time when the Employer, at its sole discretion, notifies the Owmner that the

2. NMOVATION AND RE-NOVATION

{a) With the consent of the Owner, subject to this Deed, on the date of this Deed the Lesses hereby novates to
the Employer, and the Employer acceps the novation from the Lessee of, the Rights and Obligations.

(&) With the consent of the Owner, subject to this Deed, at the Time of Cessation the Employer hereby novates
io the Lessee, and the Lessee accepts the novation from the Employer of, the Rights and Obligabons to the
extent to which they subsist at that fime.

{c) Atthe time of the nowation referred to in {3, the RV Obligation (if any) will be omitted from the Lease and, in
consideration of the Owner entering into this Deed, as a separate and independent obligation, the Lessee
agrees with the Owner that the Lessee will make a payment to the Dwmer at the time, in the manner and in
an amount equal to the amownt it would have had to pay if the RV
Dibfigation had not been omitted from the Lease.

Simplifying the self-managed novated lease process
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3 ACKNOWLEDGMENTS

The parties each acknowledge that:

{a) the Employer will make the Motor Vehicle available for the use of the Lessee and the Lessee's
associates (as defined in the Fringe Benefits Assessment Act 1BBE);

&) fthe place whene the Motor Vehicle is to be kept pursuant to the terms of the Lease will remain the
place where the Motor Vehicle is to be kept,

(g} fthe novation under clause 2(a) comprises part of the remuneration arangements existing between the
Lesses and the Employer;

{d) each cowenant in the Lease not to do or perform some act or thing is deemed to inchude a covenant not
o cause, permit or suifer any such act or thing to be performed or done by any person having the use
of the Motor Vehicle from time to time; and

(e} MNothing in this Deed constitutes or may be construed as creating or requiring a lease or
sub-lease of the Motor Viehicle between the Lessee and the Employer.

4. INDEMNITY

Thie Lessee, to the exdent lawfully permitted for the time being, indemnifies the Owner and its officers and

agents against any losses, labiiies, claims, charges. costs, expenses (inchuding without limitation

reasonable legal costs, charges and expenses), actions and demands suffered or incasmed by or made

against the Owner or its respective officers or agents arising out of or in connection with:

{a) the failure of the Employer to properly perform its obligalions pursuant to this Deed or the Lease or
any negligent performance of those obligations; and

{b) anyact or omission of the Lesses which renders mefiective or othensise negates the performance by
the Employer of its obligations under this Deed or the Lease.

5. NOTICES
All nobices, requests, certificates, demands, consents, approvals, agreements or other communications to

or by a party o this Deed (unless othenwise provided in this Deed):
a)  must be in writing and addressed as follows: Your employers
The financiers detalils.
details. [l Ftothe Owner, to: {i}  Iiothe Employer, io:
Telephone: [ 0401 100100 ] Telephone: [ 0401 200200 ]
Facsimile: [ 08 5000 6000 ] Facsimie: [ (F 2000 7000 ]

(m) Ktothe Lessee, to the address specified for the Lessee in the Lease,

or to such other address as may be notified to the other parties from time to time or, if an address
set out above or otherwise notified is no longer appropriate, to the usual place of business or
registered office of the recipient Last known as such o the sender;

(&) must be signed by an authorised officer of the sender or the Lessee, as the case may be; and

{c)} wil be deemed io be duly given or made in accordance with the provisions of the Lease.

6. MISCELLANEOUS
6.1 Sarvival of indemnities.

Each indemmity in this Deed:

{a) isa continuing obligation;

(b} constitutes a separate and ndependent obligation of the party giving it from its other obligations
under this Deed and applies notwithstanding any indulgence granted to that party from time to
fime; and

{¢) survives the tfermination of this Deed.

6.2 Severability of Provisions
If any part of this Deed is prohibited, void, voidable, illegal or unenforceable under the Laws of any
relevant jurisdiction then that part is sevened from this Deed for the purposes of that jurisdiction only but
without affecting the continued operation of the rest of this Deed in that prisdiction or the operation of
that part of this Deed in any other paisdiction.

6.3  Assignment
Mo party may assign, create any interest in or otherwise deal with all or any of its nghts or obligations.
uneder this Deed without the consent of the others.
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6.4 Goveming Law and Jurisdiction
This Deed is govemned by and construed in accordance with the same laws which govemn the Lease
and, in refation to any suit, action or proceeding in respect of this Deed, each of the parties
wrevocably and unconditionally submits to the non-exdiusive junsdiction of the courts of that place
and courts of appeal from them.
Each party waives any right it has to object to an acticn being brought n those courts including,
without Emitation, by claiming that the action has been brought in an inconvenient forum or that those
courts have no jurisdiction.

6.5 Counterparts
This Deed may be executed in any number of counterparts. All of those counterparts taken
together are deemed to constitute one and the same instrument.

6.6 Attomeys
Each attomey executing this Deed states that he has no notice of the revocation of his power of
attomney.

EXECUTED as a Deed and delivered on the date shown on the first page.

SIGNED, SEALED AND DELIVERED

for and on behalf of the Employer in
the presence of:
3. Your employer signs here.
This should be signed by the
George U
e Browe - Finance Manager or Finance
Signature of Witness Director. Your employer signs
]oe Bro Your employers the dot_:ument after you and the
witness signs here. financier.
Name of Witness

SIGNED, SEALED AND DELIVERED
by the Lessee n the presence of:

1. You sign here. You

Barbara Koberte Sally Swih must sign the

document first.

Signature of Witness
Your witness signs
Barbara Roberts here.
Name of Witness
:’ 2. The financier signs here.

SIGNED, SEALED AND DELIVERED The financier must sign the
for and on behalf of the Owner in the Kabert Block document after you and
PR before your employer.

Margapet Cote !

The financiers

Signature of Witness witness signs here.

Margaret Cole
Name of Witness
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Lease Application Form

»
Novated Lease Application @ Mﬁnmﬁ': MQWG

[’ h
Empioyes Information
e _Ms  FrstName_ Sl Other Name(s):
Surname: __ Smuth Payroll 1D: __12345

Aodress: 113 George Street Addasde SA 5000

Empioyer detas: Agency: _Office of the Commisstaner for Public Sector Employment
Location (ste): 200 Victnrta Square Adelatde SA 5000

Salary Sacrifice Employer

Fringe Benefit Tax Exemption explanation Employer your employer
Satary packaging Is a function of the Federal taxation law. ¥ the dutles of the Public Hospital, Direct Pubiic D
employment of the empioyee are exclusively performead in, of in connection with 2 Hosplal Services or Ambulance
public hospital, or the empioyer provides pubilc ambulance SErvices ar services In
connection with he provision of these senvices, then the empioyee Is eligibie for
access 10 a $17 667 Grossed up Taxable Vaiue (GUTV) capped FBT exemption. If the Legal Services Commission D
employer is a Public Benevolent institution (PBI) as ruled by the ATO (currentty ony
Legal Services Commission), the empioyee Is eligibée for access to $31,177 GUTV
capped FBT exemption. There IS N0 Exemption for Cther empioyees. Otner (Ful FBT) ]

Salary Sacrifice Agroeement

The empioyee and empioyer named In the Empioyee Information section of this appication ("Employee” and *“Employer” respecivaly) agree 1o be
bound by the Satary Sacrifice Agreement Terms and Conditions, avaiable online at www.maxda-sagovw.com.au of by cafling Maoda toll free on 1300
123 123, and which togather with this application comprise the Salary Sacrifice Agreement with the Employer.

The commencament date of tnis Salary Sacrifice Agreement s the date on which the Empioyee signs iis application, subject to approval by the

Empiojers delegate, and the expiry datewlll be 30 June 2023 or_31 / 10/ 2025 (Please compiete date If different 10 30 June 2023)

The Empioyes ecinowiedges and agrees:

- he/she Is required to pay an empioyer charge of $40 pius GST ($44) to be paid direct from hi/her post tax salary on the commencement of any
new salary packaging agreement;

- to pay any costs ansing from Salary packaging, Including and FET libilty, and he/she Indemnifies thelr Employer against this labitly; and

- Mauda Py Lid ("Service Provider) is responsible for the oministration of N her Saary Sacrifice arrangements and any dispates or complaints
shouid be resoved directty wkh the Service Provider,

Salary Sacrifice Service Agreement

The Empioyee and the Service Provider agree to be bound by the Salary Sacrifice Service Agreement Terms and Conditions, avaliable online at

W, ma003-5300v.COM.au OF by calling Macda toif free on 1300 123 123, and which 1ogether with this application comprise the Salary Sacrifice

Service Agreement with the Service Provider.

The commencement cate of this Salary Sacritice Service Agreement Is the date on which the Empioyee signs this application, subject 10 approval ty the

Empioyer's delegate, and the expiry date wil be 30 June 202307 _31 /_10 /2025 (Piease compiete date If aifferent 10 30 June 2023)

The Employee:

- Bppoints the Service Provider for the purposes of administering hisf her Salary Sacrifice amangements within the requirements of the Ssiary Sacrifica
Service Agreament and acknowledges that 3 COTespondance reialing 1o these aTangements Is 1 be directad 1o the Sendce Provider;

- acknowledges that he/she is flable to pay the Service Prowder an administration fee depending on the benefits selectad and will be shown on
the Salary Packaging Confirmation Schedule sent to Empioyee before deductions commence;

- BcAnowledges that any financial acvice required to Inform or SuppOrt his/her decision i salary packaging Is hisfher sole responsibity and any
such acvice must be obtained by himy her Indepandenty from his/her Employer or the Service Provider:;

= soAnowledges that havshe Is not salary sacrificing morigage payments Into an Interest offset facilty, he/she possesses ihe Necessary
documentation regarding the existence of the MOMgags account, and will nottly the Service Provider of any changes 10 the status of thelr
morigage acoount (where relevant);

« acknowledges that where he/she requests payment Into 3 nominaled accourt to pay for 3 benefl. he/she has direct debits In place from the
nominated account for amount equal to or higher than the beneft amount gwhere relevant)

- acknowleoges expenses paid using a Maxa Salary Packaging Payment Card cannot be recovered via a reimbursement/receipt process; and

- acknowledges that the Service Provider may receive commissions and rebates In connection wih s services.

Execution of Salary Sacrfice Agreement and Salary Sacrifiice Sarvice Agreament

compieting and submitting this appiication, the Empioyee certifles Mat ha/she has read and undearstood the Salary Sacrifice Agreement Terms and
Conditions and the Salary Sacrifice Service Agreament Terms and Condiions and agrees 10 be bound by them.

Employee signature: _ Saly Stk Date: L s 1 (200

1 11, 2020

| Employer Signature: Goorge Joece Date: I e

!|

v

MAOWKS_SAGIV_NL AppFom_11.16
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Example Self-managed Novated Lease Checklist

Third Party Self-managed Novated Lease
Checklist and Instructions to Maxxia

Details of your Third Party Self-managed Movated Leasing Arrangements [all fiebts ars mandabory)

Employee Mame (first name and sumame) Sally Smith
Employer’Agency Office of the Commissioner for Public Sector Employment
Location 200 Victoria Square Adelaide S5A 5000
Fayroll 1D 12345
Registration Mumber BrEsi0
Make Mitsubishi
T 2010 This. amOL'mt inclt.ldes the
vehicle price, optional
To be Model Outlander
completed by P T 4 extras and on-road costs. |
heie Cost of Vehide $20,102.03 (ex GST) 4 ~——— This amount includes the
_\__K Amount Financed FHATT @ —mmm total cost of the vehicle,
Value for FBT purposes capitalised insurance and
S p— fees (if applicable).
Residual Value $8.123.06 (inc GST)
Estimated number of klometres to be 15,000 Kms per annum
travelzd annually
Mame of Financier Exampie Bank Pty Lid
Address of Financier 123 Smith Street Adelaide S000
Financier Account Details BSE Mumber 111-111 Iﬂl:ﬂ:-unt Mumber 1234538
Lease Commencement Diate and Temmn Commencement 1 M1 72020 Term 60 [maonths)
Lease Payment Amount 55N {Regular monthly payment)
First Lease Payment Due Date 111172020 (Subject to availability of funds)
* Finance schedule and tax invoice (from the finance lease document)
Substantiation (Attach copies. of all) = The Deed of Mowation: and
* A copy of the dealer's invoice
D”: you "?5"“; = “""I? Employee O Yes O No
Registration Costs 5 B27.06 {per annum) All of these example
| 5 642.70 {per annum) expense are from the
™= and Servcing 5 487.76 {per annum) budg.ed examp!e at .
Section 5 of this guide.
Tyres 5 170,91 {per annum} ]
Roadside Assistance Club Membership % 1B1.82 {per annumj
annum
Fuel Costs iuel"ﬁgﬁ OLFG {Igel;lie-sel :IIEIL.lnleadEd
Running Costs Sulbmit 2 tllla.jm “m.E”fE'
a) the orginal tax imesice/account for payment, or
b} orginal 2 invoice and payment receipt for reimbursement

Employee Declaration

| acknowdedge that | have chosen a third party selff-managed novated lease. | have read and understood the information provided
abowe and on the reverse of this form

Please sign below and on the reverse to confirm your choice of 3 third party selff-managed lease.
Employee Signature _ ol Joié Date 7 | 7F | 2
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Third Party Self-managed Novated
Lease Checklist

| undersiand that -

| 8m responsible for sourcing my own novated keasa finence directly or through my selected third party arranger

| am responsible for securing and paying for the insurance protection on my leased vehicie

1 will be responsible for satting and managing my novated leasing budget

1 will be responsible for any advance payments o my nominated financier (typically 2 payments) until such time as adequsate
funds are avaliable in my account for Maxxda to exacute the lease payments. Maxxda does not accept any responsibility for
nsufficient funds being avallable to make these payments

| am responsible for contacting Maxoda to et up my salary packaging account and for submitting the documentation required to
set up my sccount and my lease. Maxxia is not responsible for any delays or costs due to Incorect or inadequate
documentation

Maxxia is responsible for establishing my salary deductions with my payroll department for the amounts nominated by me

Maxxia will exacute the nominated lease payments on the due date where adequate funds are available In my Maxoda account

Maxxia is not responsible for late payment (arrears) of the lease due 1o insufficient funds, nor any coliection activity undertaken
by the financier for late payments. | will be required to pay the leass payments directly to the financier if my account does not

have adequats funds

| am responsible for payment of vehicle running and maintenance expenses (other than fuel on a fuel camd whers | have
selected this option) and lodging & clalm for reimbursament

| am responsible for armanging comprehensive insuranca for the new vehicle prior 1o taking delivery of the vehicle.

With a self-managed third party lease, Maxxia does not provide the support of 2's maintenance team assisting with Issues such
as authorisation of service costs, waranties or recall

Maxxia will only process reimbursament claims subject to adequate funds being avaiiabis in my Maxxia account.

If the residual value s greater than the markst value at the end of the leass | understand that | remain kable to the financier for
the full residual amount due

Any balance avallable in my account at the end of the lease cannot be used to directly pay or reduce the residual amount due

| have read and understood the Information providad on this checklist.

Employee Signature _o4% s Date 7 | 77 | 20

Documents to submit to Maxxia with this Checkiist:

South Australian Government Deed of Novation — completed and executed

Novated Lease Finance Agreement

Dealer's Tax Invoice

Copy of your most recent SA Government employer paysiip — all pages showing employer, employes D and pay detalls
Copy of Drivers Licence

Copy of Comprehensive Insurance schedule /certficate of curency

Novatod Leasing Checkdat and instructiona to Muxoa | 2018 Pagetofl

Simplifying the self-managed novated lease process
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Finance Documents

R1X

CommonwealthBank /

Commonwealth Bank cof Australia
ABN 48 123 123 124

Agreement Number: 1

THIS AGREEMENT is made on X / 120

BETWEEN

OFFICE OF THE COMMISSIONER FCR PUBLIC SECTOR EMPLOYMENT ABN 52 208 658 402 of Level
Ground Floor 200 Victoria SQ ADELAIDE SA 5000

(the Employer)

AND

Mrs Sally Smith of 123 George Street Adelaide SA 5000

{the | essae)

The financier is purchasing
the vehicle and leasing the
vehicle back to you.

Despite this, the vehicle
will be registered in your
name.

AND

Commonweaith Bank of Australia ACN 123123124 of Level 8 107 George Strect, PARRAMATTA NSW 2150 (the
Owner)

WHEREAS
A, Tha Lessee and the Ovmer have enlered into the Lease pursuant to which Lessee lease fiom ihe Owmer
the Mator Vehicle

B. The Employer has agreed to assume responsibility for the obligations of the Lessze in consideration for
receiving the benefit of the righis of the Lessae arising under the Lease.

NOW IT IS AGREED as ‘ollows:

1.  DEFINITIONS

In this Agreement capitalised terms which are not defined in this Agreement have the meanings given to
those terms in the Lease and the foillowing terms have the following meanings. ih eithar case unless the
subject or the context ctherwise requires:

Agraament - this agreemont including the recitals;

Lease - tnis f=sse dated 2020 betwsen the ovner and tha lessee in which
the terns and conditicns on which the Mator Vehicle is provided to the

Lessee are set out, including any amendment or supplement to that lease;

Moter Vehicle - the moter vehicle specified in 1ha Lease:
Rights and Cbligations - all the rights and cbligations on the Lessee's part arising under tha
| ease as al the date of ihis Agreement;
RV Obligation - the obyigation (If any) to make a payment upon expiration of the Leasa
which s solely referable fo the residual value of the Motor Vehicle; and
Time of Cessation - the time when the owner actually receives written notica from the

employer thal the lessee has ceased to be employed or engaged by the
employer for any reason whatsoever,

2.  NOVATION AND RE-NOVATION

(al With the censent of the Owner, subject to this Agreement, on the date of this Agraemant the Lessee
hereby novates to the Emplayer, and the Emplover accepts the novation from the Lessea of, the
Rigrts and Okligations.

(b} With the consant of the Owner, subject to this Agreament.at the Time of Cessation the Employer
nereby novates te the Lessee, and the Lessee accepis the novalion from tha Employer of, the Rights
and Chligations to the extent to which they cubsist at that time.

Simplifying the self-managed novated lease process
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i At the tima of t1e rovaticr -atersad Lo in (al, tha Ry Qoligaticon {IF any sl be amlited Do the _sase
and, in conaid=raton of the Cwner antanirg intc this Agreament. s g saparabs aned o noeger de-d I
abligatice, the Lassea agrees with tha Owne- that the Leeses wizl Tale 3 payrnant to Iba Oarar at !
the timz, ‘'n the manner and ir =n amcunt equel tz the smourd it woulZ ~ave ~ad ko pay if tha B i
raligation had nat been omitted fron the Lasza. i

4 ACKNOWLEDGEMENWTS

A “he aartiea each ackrawledae that:

(i 1k Fmployer witl meke the Motoe Wehiclz ayva lakle for the use of the Lezaes and the
Leszee's agsnciztes (53 defivzd in the Fringe Benedity Assesament Azl THEE); 1

il 1 e plase were the Moser Wehicle stz he kepi porsugal 1o 1ae terma of 1ne Lease will reenain
i L place rrarned whers srs g Wehizie is 1o ke ket

i Ll 12 nowvatico sneler ¢ agse 2iat comprises per of the remungratice arrangements existing
: welwees e Lesses and the Fmaloye-;

(] each cowenastinire Lease not ta do ar pefonn seme act or 1Wngs is deemed 0 ircude a
cawieeant nes k cause, sennd o suffer ary such act or thing to ke perfammed or dane by ony
Bekscn haw g use of the Motor Yahicle fom time e tme and

vl nething inobe Agiseerant consilsles or mey be constivgd ss coesting or requiting a lasss or
sut-leaza of ta Motor Wahicle balvesn 1ba Less=a ancd the Emptoyer.

1=t} The =mpover =ckaow=dges a-d agress that ite onligetion anzing a& a reault of the novatior in
clauae 2[7) extenda o any waration of the Lesse dincluding, wishoot imitation, an extensior of he
term of the Leaas; which may e pgrared by the Qwmar frgm fime toticte, regariesa of whesher tre
Ernployer is awars of, has mansented to ar is given notice of ary quch vadatian The l2sses swress
that it may ne: regquest any varaticr of the Laag2 without she priar gonsent of the empleaer,

(3] Az netwaer the Employer a4d the Lesses, -he Lassee agrees chat i may net request any variation af
tha Leass witur the priar cansen: of tha Employer.

4, INDEMMITY

Tre Lessae b the exdent wfuly =2rnizea o e bime belag, indemnn fles ke Dwne @nd ks alllcers aad
gerts agamnsl any losses, labliies sl2ifs, chargss s0sls, expenses dnsluding withed 1:mitad on mazonablo
legal costs, changos and caponses), actions and donancs satered or incs ired By o made against the Swnar
or ite reepectiva officers or aganis ansirg out of or in connection with:

48] the failurs of -ka Emproyar “5.lirg to perform iis obligalione oreoerly. ascording to thia Agreenent or
the Lease or any negligant performzsnca of thoas chlig stiors. andg
[k, gny act or amizsion of tha Legsss whicn renders inefiectiva or aihenviss the parformancze by the
Emp cyer of = cbligations under this Agrae—ant or the Lesza.
5. MOTICES

Al nedices requess, cedilicales, ¢omands, conserds, approvaly. agrecments oo clber communicatizns ko or by
a party Lo thes Brocmeonl fun bess: othany, sa pioviesed in this Agrasman?):

A izt baan wiitirg @ne acdressad as follovs:

e 0l the Craar, o
FFammareealth Bsnk of Aost-alis
Lewsl 8. 101 Geoige Strast
PARRAMATTA HSW 21560 :

Ml Lo Liaz Ernployes, L
OrTIGE O THE ZOMMISSICHNER FOR PUELIC SECTOR
ERMPLOYMENT AEM B2 208 255 402
Laaval S1ouid Flogr 206 Y olorin S0 ADELAIDE Sa 5000

i) i1 Ly Lesssa, to the sddress apecitad for the Laeesa in the Leags, or ta 3ot athor
#ldrass a5 may ba nolifed to the ather parties from dime to time o, i1 2n address sat out
gocve or cehens ze natified is na onger appropr ate 0 the usual race of Basiness or
registared office of the sesipient la% known 83 2uck b sonadar

Ik} niusl ke sigred by an aulharsed offizer of 2 98der artie Lessae, 48 tha cage may ba: and
e wil- o dournad ta bed_ly given ar maces in agsardance wWith the pavislens of she Lasse.

Wi Fegre ot d

Simplifying the self-managed novated lease process

. e R ——————pa ot

FEREE L

EE TR

P

e AT TR KT e T, AT e s

L

LRI T S,

-

20



6. MISCELLANEDOUS
8.1 Survival of Indemnities
Each irdemnity in this Agresmant:
=1} ia @ condinuing obligstion;

(bl conatifules 3 esparate and independant obligatien of the party giving it from its ather obligatians |
urder this Agreerent and applies notwithstanding any inculgenes gramted to that party from time ta |
time; and

ok survives the temminaticn of this Agreament

6.2 Soverability of Provisions I

If any part of this Agraemant .= prohibitad, veid, voigable, illegal or unenforceakie under the laws of amy
relevant jurisdiciion then that part is removed from this Agreement for the purposaz of that jurisdichon only but
without affecting the continued cparation of the reat of this Agreement inthat jurisdiction or the operation of
that part of this Agreement in any ather juriadctiaon {

6.3 Assignment 1

Mo parly may assign, create any interast in or othensise daal with al or any of its righte or obligations under
1his Agresmant without the sonsent of the oikars.

6.4 Governing Law and Jurisdiction |

This Agreement is govamed and interpreted by the same laws which govern the Lease and, in ralafion to amy
suit, action or proceeding sbout his Agresiment, each of e partias irravecably and unconditionally submits 1o
the man-exclusive Jursdiction of the courts of that place and courts of appaal from tham.

Each party waivea ary right it has to object 1o an action B2ing browght in thosae courts insluding, withaut
limifecion. by claming that the action has besn brought in an incomvenient farum or that those couts have no
juriadiction.

6.5 Counterparts

This Agreamant may be executad in any number of counterpans, Al of those counterparts takan tagether ars
deemad to constitute coe and the same insbrurnent.

8.8 Allormeys
Each attcrney executing this Agreement states that he bas no notice of the revacatlon of his power of atomey.

B.T Agency

The partizs acknowdedge that the comer may be entaring into this Ag-eement as principal or agent. If the mener
heas enteresd Inta s Agreement or Lhe Lease fur some othar person, the oiher pariss ara not entitled to vake

any abjection io that, irrespective of whether the agency is disciosad ar otherwiss.
To be signed by the
Finance Manager or

Executed as an agresmant

Shyned for and on betalf of the ETE'IDyer Signature Hirenee B,
Employer ———————
X Gempe Jumes [
Signature af Withass .

The agreement must be
signed by you, your Marre af Witness
employer and the financier.

x Joe Brown |
|

MK
Fogedof L
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Signed by the Lesses

Signed for and on bahalf of tha
Craimar

H1E

You sign here.
Leseea Sianature

54

Signature: of Witness

¥ Bumdara Fidemts

Narra of Winess

x Barbara Roberts

Signatura

¥ Kabent Stack

The financier signs
here.

Simplifying the self-managed novated lease process
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Dealer Tax Invoice

The Gasat Great Gugs
Australian Motors

Suplralion Motoes SA My Lid ABN SO O0Z7 83505 LV R

Mitsubishi Waxville

19-33 Goodwood Road, Wayville SA 5034
*hone: 08 8179 3666 Fax: 08 8179 35641
Ved: www.australianmotors.com.au

New Vehicle Tax Invoice

Date: July 16th, 2019
Tal: Invoice #: 119887

Invoice must be made out
to the financier as the

Cust. Order #: financier is purchasing
the vehicle and leasing it

back to you.
Exampie -éank Ply Ltd Sally

MITSUBISHI
MOTORS

Delivery is to you as

mith Street Note that the vehicle will 123 George St Adelaide you are collecting the
A&e?&u 500

5000
be registered in your

name.

vehicle.

ZL OUTLANDER LS 2WD 2.4CVT AUTO 7 SEAT

Build Date 18_i03/19 Colour RED | BLACK MICROSUEDE / LEATHERETTE
Compliance Date 18i03/1 9 Stock#:
Cust Order: Engine No.
Rego No Key#:
Deale r order No. Customer#: Price of vehicle
Serial No. Saleperson (excl GST).
Vehicle Price 30718184
RED Paint Included
Metallic 627.27
PROCUREMENT FEE Any optional e>l(tras and other 00.00

) costs must be listed (excl GST). — Total cost of
Dealer Delivery 495.00 vehicle (excl

_ GST). This is the

Dlsgount ) ) 2,060.67 amount to be
National Business Discount 3,200.00 | financed.

Amount Subject to GST

GST must be 26 979.7

GST shown. 2 697.97
Compulsory Third Party And Registration These items are GST free so there 742.25 Dho r?ot s.hovyfon
Regist ration Admin Fee is no GST benefit from financing 3000 | theinvoice '
SA Plate Fee . 30,00¢ You are paying
Stamp Duty them. You can choose to finance upfront

these items or pay upfront. If 1,32000 .

financed, they will attract
Vehicle Total Includin g GST interest 31,800.00
Les s Settlement
BAL ANCE PAYABLE This is the amount the financier will pay to the —— 31,800.00

The amount financed to you on your lease

documentation should be this amount less GST.

dealership. The financier will claim back the GST.

Simplifying the self-managed novated lease process
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Appendices

Appendix 1 — Detailed step-by-step instructions

The detailed instructions to set up your self-managed lease are provided in the flow chart below.

Select a car (including all package
details) and negotiate a price

/

v

Provide the car dealership with your
chosen financiers contact details so
they can finalise the invoice details

e

v

Complete lending documentation

e

v

Arrange and pay for comprehensive
insurance for the vehicle with an
insurer of your choice

v

Complete documentation and
provide to Maxxia

Tip!
Make sure to ask for a discount when negotiating the price.

Tip!
The invoice must contain specific information. A template
invoice is attached which sets out what must be included.

Tip!

The financier may charge an application fee. This can be paid
upfront or financed. If financed, it will attract interest. Refer to
Section 9 for a list of financiers and their associated fees.

Document checklist:

O Lease application form

0 SA Government Deed of Novation (to be signed by
yourself, the financier and your employer, in that order)

O Any additional documentation that may be required by the
financier.

Tip!

The first year's comprehensive insurance can be included in
the financed amount, but subsequent years can’t be financed.
Other on road costs (registration, stamp duty and CTP) can
also be financed. If these costs are financed they will attract
interest. You also have the option of paying for these costs
upfront.

Document checklist:

Maxxia Novated Lease Application (example attached)
Self Managed Novated Lease Checklist (example
attached)

SA Government Deed of Novation (example attached)
Finance schedule and tax invoice (from the finance lease
document) (example attached)

Copy of the tax invoice from the car dealer (example
attached)

Copy of your most recent payslip

Copy of your drivers licence

Copy of your comprehensive insurance policy

o000 O OO0 0o

Instructions continue on the following page.

Simplifying the self-managed novated lease process
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Instructions begin on the previous page.

Set up a budget for your ongoing
self managed lease l__—

Finance lease is settled by the
financier

A
Collect the vehicle

A

Maxxia completes set up of your
account

l

Set up access to the Maxxia App to
claim all other payments (e.g. tyres, —
registration, servicing etc)

Simplifying the self-managed novated lease process

Tip!
It is better to over estimate your costs rather than under estimate
as Maxxia will not make payments if your account is in deficit.

The budget will need to include the following costs/expenses:
U Lease repayment amount

O Registration

O Servicing and maintenance

0 Replacement tyres

O Comprehensive insurance renewal

0 Roadside assistance membership (optional)

O Incidentals - car washes, detailing etc (optional)

See Section 5 for information on how to set up the budget.

Maxxia will:

O Set up the salary deductions from your pay

O Provide you with a fuel card (BP only)

0 Set up your novated lease repayments with the financier

O Set up your insurance repayments

See Section 1 for further details of what services Maxxia provides
and what you must do yourself.

Tip!
See Section 6 for further information.
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Appendix 2 — How to set up a budget for your self-managed lease

You are responsible for setting your own budget to pay for the lease repayments and running costs (which you will
need to pay and have reimbursed when sufficient funds are available in your account). The advantage of this is
that you have full control over the costs as you organise your own insurance, choose your servicing provider and
whether you require any other maintenance e.g. car washing, detailing etc.

Using the same example as earlier, the table below provides an example budget for Sally’s vehicle. These
amounts are deducted from Sally’s fortnightly pay (pre and post-tax) and the funds will remain in her Maxxia
account until lease payments are made by Maxxia or Sally submits a claim for reimbursement.

It is important to avoid underestimating the incidental costs associated with leasing your vehicle (i.e. fuel, tyres,
servicing etc.). Maxxia does not accept any responsibility for insufficient funds being available to make the lease
payments and will not process reimbursement claims if there are insufficient funds in the account. If you find that
your Maxxia account is in deficit, you can contact Maxxia (call 1300 123 123 or email info@maxxia.com.au) to
update your budget and take any changes into account. You can check your Maxxia account at
securemaxxia.com.au/SecureMaxxia/
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